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South Bank Primary School Medical Needs Policy 
(Updated Jan 2026)
Children with medical needs have the same rights of admission as other children. Most children will experience short-term medical needs, while others may require long-term medication, such as for severe allergies.

Aims of this Policy
1. To explain procedures for managing prescribed medicines during the school day.
2. To explain procedures for managing prescribed medicines on school trips.
3. To outline roles and responsibilities of school staff, parents/carers, and leaders.
Note: There is no legal duty requiring any member of school staff to administer medicines.

Prescribed Medicines
1. Medicines should only be brought to school if essential, where not administering would be detrimental to the child’s health.
2. Staff may only administer medicines prescribed by a doctor, dentist, nurse prescriber, or pharmacist prescriber.
3. Medicines must be in the original container with the pharmacist’s prescription label, including the child’s name and administration instructions.
4. Medicines requiring three doses daily should be given morning, after school, and bedtime, avoiding the need for school administration.
5. Medicines requiring four doses daily can be administered once at school, spaced evenly over 24 hours.
6. Medication such as paracetamol cannot be administered unless prescribed.

Children with Asthma
1. Inhalers must be available where necessary and kept in a safe, accessible place, usually the classroom.
2. Pupils in Key Stage 2 are encouraged to take responsibility for their inhalers.
3. Inhalers should accompany pupils to all physical activities.
4. Only blue Ventolin inhalers are administered; all inhalers must be labelled with the child’s name and administration guidelines.
5. Parents/carers must regularly check inhalers for expiry and working order.

Allergies and Anaphylaxis
1. Children with severe allergies requiring epipens will have medication close at hand at all times.
2. The epipen is the responsibility of the classroom teacher/teaching assistant.
3. Designated staff will supervise epipen carriage during break and lunch times.
4. All staff are informed of pupils identified as at risk of anaphylaxis.

Non-Prescribed Medicines
1. Staff do not administer medicines not prescribed by a qualified prescriber.
2. Parents/carers may come to school to administer these medicines if needed.

Storage of Medicines
1. Medicines should be delivered to staff by parents/carers; children must not carry medicines unless agreed (e.g., inhalers).
2. Parents/carers must complete an administering medicines form granting consent.
3. Medicines must be stored according to instructions, clearly labelled with the child’s name.
4. Medicines requiring refrigeration are kept in the medical room fridge.
5. Emergency medicines (inhalers, epipens) must be readily accessible in agreed classroom locations.
6. Children may carry inhalers when appropriate.

Disposal of Medicines
1. Staff do not dispose of medicines.
2. Parents are responsible for returning expired medicines to pharmacies.
3. Parents must collect medicines at the end of the agreed administration period.

School Trips and Outings
1. Children with medical needs have equal access to trips with reasonable adjustments as needed.
2. Risk assessments are conducted prior to trips.
3. A nominated staff member is responsible for medication administration during trips.

Roles and Responsibilities
Parent/Carer
· Provide comprehensive information about the child’s medical needs.
· Deliver medicines to staff and complete consent forms.
· Keep staff informed of changes to medication.
· Ensure medicines, especially emergency ones, are in date.
Headteacher
· Ensure policy implementation.
· Ensure staff volunteers are trained and supported to administer medicines.
· Share relevant medical information appropriately.
· Communicate the policy to parents.
· Ensure proper storage of medicines.
Staff
· Verify prescription details and consent forms.
· Keep accurate records of medicine administration.
· Return medicines to parents daily or for disposal.
· Respect a child’s refusal to take medicine, record it, and inform parents promptly.

Record Keeping
· Medicines administered must be in original containers with:

· Child’s name
· Medicine name
· Dose
· Administration method
· Timing and frequency
· Possible side effects
· Expiry date
· Parental consent must be obtained before administration.

Long-Term Medical Needs
· Adequate information must be held on long-term conditions.
· Healthcare plans should be developed collaboratively with parents and health professionals.

Confidentiality
· Medical information is treated confidentially.
· The headteacher agrees with parents who has access to records.

Staff Training
· Staff administering medicines receive appropriate training.
· All staff are trained by the school nurse to administer epipens.

This policy update ensures compliance with statutory guidance (including the December 2023 statutory guidance on arranging education for children with health needs and the Early Years Foundation Stage statutory framework 2025), safeguarding pupils and supporting their full participation in school life.
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